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CHILD PROTECTION POLICY 
PRACTICE & PROCEDURES GUIDANCE 
Ofsted National Minimum Standards April 2015 
If you are unsure about any content of this policy please speak to Stuart Edwards for clarification. 
This document is guided by NYLSCB practice guidance advice on implementing a Child Protection policy. 

 
 
This policy is part of the schools approach to meet and exceed the recommendations of Working Together to Safeguard 
Children as from March 2015 (WT 2015) and draws guidance from: 
  

1. Keeping Children Safe in Education 2016 (KCSIE 2016) 
2. What to do if you are worried a child is being abused 2015-Advice for practitioners. Dept. for Education  
3. Safe Working Practices in Education North Yorkshire LSCB  

 
Breckenbrough considers the protection, safety and well being of children in its care a major priority and responsibility 
and are committed to following the North Yorkshire Local Safeguarding Children Board (LSCB) and the North Yorkshire 
LA Child Protection procedures and guidance; referring to Hambleton and Richmondshire Social Care Assessment and 
Safeguarding Team when appropriate; promoting inter agency working by attending and providing reports for Strategy 
Meetings and contributing where appropriate to any Child Protection Plan. In all matters concerning the safeguarding 
and welfare of children the school will always work  following the guidelines and meeting the expectations of the 
Working Together to Safeguard Children document from 2015 and will consult it as and when required to ensure that 
as a school we are fulling the duties it places upon us. All matters that involve concerns about a pupil resident at the 
school will initially be shared with North Yorkshire LSCB assessment team. 
 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeg
uard_Children.pdf 
 
All staff work through and discuss the Child Protection Policy as part of their induction with the DSL (Stuart Edwards) a 
signed copy of which is held in their personnel file. Staff are encouraged to revisit the policy which is on the DFS in whole 
school handbook and the school website as and when required for clarification on their duties. 
 
Refresher training for all staff is conducted annually and logged on the school central register.  
 
It is a requirement of each and every member of staff to alert the DSL (Stuart Edwards) of any concerns they may have 
with regard to any aspect of safeguarding. 
 
1. Types of Abuse and neglect from KCSIE 2016, pg11 

 

Abuse  A form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, 
or by failing to act to prevent harm. Children may be abused in a family or in an institutional 
or community setting by those known to them or, more rarely, by others (e.g. via the 
internet). They may be abused by an adult or adults, or another child or children.  

Physical abuse  A form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also 
be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
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in a child.  

Emotional abuse  The persistent emotional maltreatment of a child such as to cause severe and persistent 
adverse effects on the child’s emotional development. It may involve conveying to a child 
that they are worthless or unloved, inadequate, or valued only insofar as they meet the 
needs of another person. It may include not giving the child opportunities to express their 
views, deliberately silencing them or ‘making fun’ of what they say or how they 
communicate. It may feature age or developmentally inappropriate expectations being 
imposed on children. These may include interactions that are beyond a child’s developmental 
capability, as well as overprotection and limitation of exploration and learning, or preventing 
the child participating in normal social interaction. It may involve seeing or hearing the ill-
treatment of another. It may involve serious bullying (including cyber bullying), causing 
children frequently to feel frightened or in danger, or the exploitation or corruption of 
children. Some level of emotional abuse is involved in all types of maltreatment of a child, 
though it may occur alone. 

Sexual abuse Involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration (for 
example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and 
touching outside of clothing. They may also include non-contact activities, such as involving 
children in looking at, or in the production of, sexual images, watching sexual activities, 
encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by 
adult males. Women can also commit acts of sexual abuse, as can other children. 
 
Further information on child sexual exploitation  
(updated from KCSIE September 2016) 
 
Child sexual exploitation is a form of sexual abuse where children are sexually exploited for 
money, power or status. It can involve violent, humiliating and degrading sexual assaults. In 
some cases, young people are persuaded or forced into exchanging sexual activity for money, 
drugs, gifts, affection or status. Consent cannot be given, even where a child may believe 
they are voluntarily engaging in sexual activity with the person who is exploiting them. Child 
sexual exploitation does not always involve physical contact and can happen online. A 
significant number of children who are victims of sexual exploitation go missing from home, 
care and education at some point. Some of the following signs may be indicators of sexual 
exploitation:  
• Children who appear with unexplained gifts or new possessions;  
• Children who associate with other young people involved in exploitation;  
• Children who have older boyfriends or girlfriends;  
• Children who suffer from sexually transmitted infections or become pregnant;  
• Children who suffer from changes in emotional well-being;  
• Children who misuse drugs and alcohol;  
• Children who go missing for periods of time or regularly come home late; and  
• Children who regularly miss school or education or do not take part in education.  
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Neglect The persistent failure to meet a child’s basic physical and/or psychological needs, likely to 
result in the serious impairment of the child’s health or development. Neglect may occur 
during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may 
involve a parent or carer failing to: 

 provide adequate food, clothing and shelter (including exclusion from home or 
abandonment); 

 protect a child from physical and emotional harm or danger; 

 ensure adequate supervision (including the use of inadequate care-givers); or 

 ensure access to appropriate medical care or treatment. It may also include neglect 
of, or unresponsiveness to, a child’s basic emotional needs. 

 
All schools have a responsibility to be alert to specific safeguarding issues including:  

 bullying including cyberbullying   

 children missing education – and Annex A   

 child missing from home or care  

 child sexual exploitation (CSE) – and Annex A  

 domestic violence   

 drugs   

 fabricated or induced illness   

 faith abuse   

 female genital mutilation (FGM) – and Annex A   

 forced marriage- and Annex A  

 gangs and youth violence   

 gender-based violence/violence against women and girls (VAWG)  

 hate   

 mental health  

 missing children and adults    

 private fostering   

 preventing radicalisation – and Annex A  

 relationship abuse   

 sexting  

 trafficking 

Please click and follow the hyperlinks to find out more about each subject and your responsibilities towards the 
safeguarding aspects relative to our pupils. (List directly taken from Section 43 of KCSIE 2016) 

The school is alert to the fact that many of the children who attend Breckenbrough have been equipped with a mobile 
device by their parents, that has the capacity to store and transmit images through the internet. As a staff team we will 
always be vigilant around the use of these devices and act on any information that suggests inappropriate images have 
been transmitted in or out of school at any time, or received onto a child’s device from a third party unknown to us. The 
school uses the following document to advise its procedures in the event of concerns being raised around sexting. A 
printed copy of this is kept by the DSL on his desk. 

Sexting in schools and colleges: responding to incidents and safeguarding young people  has been produced by the UK 
Council for Child Internet Safety (UKCCIS) 

https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/guidance/domestic-violence-and-abuse
https://www.gov.uk/guidance/domestic-violence-and-abuse
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/guidance/forced-marriage
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/policies/violence-against-women-and-girls
http://educateagainsthate.com/
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
http://thinkuknow.us13.list-manage1.com/track/click?u=2ae276529dabe14cecc1d261e&id=499d51a2ac&e=b9324d450f
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Further guidance can be found in Keeping Children Safe in Education, the TES website, the NSPCC website and the 
gov.uk website. 
 
With particular regard to Breckenbrough School, staff must be particularly vigorous in identifying and referring: 
 

 Physical abuse by staff on pupils. 

 Sexual abuse and or inappropriate relationships between staff and pupils 

 Inappropriate sexual behaviour between boys  

 Evidence of sexual or physical abuse on a boy having occurred outside school. 
 
2. Responsibility of staff 

Staff members working with children are advised to maintain an attitude of “it could happen here” where 
safeguarding is concerned. When concerned about the welfare of a child, staff members should always act in the 
interests of the child. [KCSIE 2016]. The following is taken from WT 2015 pg 11 and informs us of the views of 
children and their expectation of adults who provide safeguarding for them. 
 

 
 Vigilance: to have adults notice when things are troubling them 

 Understanding and action: to understand what is happening; to be heard and understood; and to have that 
understanding acted upon 

 Stability: to be able to develop an on-going stable relationship of trust with those helping them 

 Respect: to be treated with the expectation that they are competent rather than not 

 Information and engagement: to be informed about and involved in procedures, decisions, concerns and 
plans 

 Explanation: to be informed of the outcome of assessments and decisions and reasons when their views 
have not met with a positive response 

 Support: to be provided with support in their own right as well as a member of their family 

 Advocacy: to be provided with advocacy to assist them in putting forward their views 
 

 
Breckenbrough School recognises and accepts that teachers, along with other adults associated with the school, 
because of their unique position, are well placed to observe children and note any emotional, behavioural or 
physical signs which may be suggestive of child abuse or have concerns about their care. We recognise that a 
relationship between teachers, pupils and parents which fosters respect, confidence and trust can facilitate to the 
disclosure of abuse.  

 
Recognising the necessity and nature of good relationships with parents of children in its care and attempting to 
preserve these wherever possible, the school, however, acknowledges that the child’s protection and welfare is 
paramount. [Children Act 1989] 
 

3. Staff training 
In order to prepare all staff for their responsibility in relation to the protection of children, they have received child 
protection awareness training provided by Hambleton and Richmondshire Locality Safeguarding Children Forum 
through the on line course accessed through registering with 
https://www6.northyorks.gov.uk/LZCS/account/LearningZoneRegister/  Staff need to sign up to this service 

http://www.safeguardingchildren.co.uk/course-signup.html   

https://www6.northyorks.gov.uk/LZCS/account/LearningZoneRegister/
http://www.safeguardingchildren.co.uk/course-signup.html
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As part of enhancing the staff team skills, specialist training will be factored in relating to safeguarding children that 
has a direct link with the schools provision. A record of all staff training is held on the electronic schools central 
register from which instructions are sent out that refresher training is required by individual staff. 

 
4. New Staff Induction 

New staff discuss Child Protection duties as the initial part of the induction procedures with the DSL. Staff are made 
aware of their responsibilities and are directed to Stuart Edwards [DSL] if they have any questions on the schools 
policy and implementation. The staff induction pack includes Safe Working practices from North Yorkshire LSCB, a 
copy of this policy and Keeping children Safe in Education 2016 page 5 to 13. Staff are encouraged to highlight any 
areas they are not sure about and discuss them with the DSL. KCSIE 2016 is also held in the whole school handbook 
as is this policy. 

 
5. Signing up 

Breckenbrough School will always follow the procedures and recommendations of the North Yorkshire LSCB and the 
information on their website www.safeguardingchildren.co.uk 
The website is acknowledged as a good resource for information as it is updated to enhance procedures and keep 
current with all government legislation. 

 
6. The Designated Senior Lead [DSL] 

The senior member of staff with designated responsibility for Child Protection is Stuart Edwards, the Head of Social 
Education (SocEd) His role is to work with staff to ensure that the need for good safeguarding is always at the 
forefront of our practice. This is one of the reasons the Head of Social Education sits in the same office as the Social 
Education team members to ensure a good flow of information and quick discussions on any safeguarding concerns. 
The Head of SocEd should be consulted on any concerns regarding safeguarding, his home and mobile contact 
details can be found in this policy. The Deputy DSL is Geoffrey Seaton. The nominated governor for Child Protection 
is Jon Ling. 
 

7. The teacher with responsibility for Looked After Children (LAC) 
 The designated teacher will be responsible for: 
 

 promoting a culture of high expectations and aspirations for how looked after children learn 

 making sure the young person has a voice in setting learning targets 

 being a source of advice for staff about differentiated teaching strategies appropriate for individual children 
and in making full use of Assessment for Learning 

 making sure that looked after children are prioritised in one-to-one tuition arrangements and that carers 
understand the importance of supporting learning at home 

 having lead responsibility for the development and implementation of the child’s personal education plan 
(PEP) within the school. 

 
 The teacher with this responsibility is Clare Lacey. 
 
8.  School Procedure for Staff 
 

Vigilance of staff 
If any staff observe or become aware of any of the following they must seek out the DSL Stuart Edwards or a 
member of the schools Leadership team. 

 

http://www.safeguardingchildren.co.uk/


 

Child Protection Policy (following issued guidance from Department for Education) – Policy Number 9 
Review due annually and to be put before Education and Care Committee 6 

 

a) Has suspicion that a child is injured, marked, or bruised in a way which is not readily attributable to the normal 
knocks or scrapes received in play, or when the explanation given appears inconsistent with the injury. 

 
b) Notes behaviours or actions, which give rise to suspicions that a child may have suffered abuse.  Suspicious 

evidence may include inappropriate drawings, writing, use of internet and phones. 
 
 c) Is concerned that a child maybe suffering from lack of care, ill treatment, or emotional maltreatment. 
 

d) Has concerns that a child is presenting any signs or symptoms consistent with suspicion of child abuse or 
neglect. 

 
 e) Notes significant changes in a child’s presentation otherwise unexplained. 
 
 f) Receives hints or a disclosure of abuse from the child, another pupil, parent or member of the public. 
 
 g) Becomes aware of a Schedule 1 offender has moved into a household with children present or otherwise in a 

situation where that person may be posing a risk to children. 
 
Remember 
 

- It is not the responsibility of teachers/care/support staff to neither investigate abuse nor decide if abuse has 
taken place. We do, however, have a duty of care to act on concern and refer to the partner agencies (Social 
Services & Police). We as a staff group have the role of acting as a conduit of information to supporting agencies. 
Page 16 of WT 2015 provides guidance as to why we need to share the information that causes us as 
professionals concerns about a child’s welfare. 

 
- Always listen to and take seriously any disclosure of abuse. Think what the child is going through in entrusting 

you with this information.  Keep questions to a minimum, only asking these to clarify information or to assist the 
child who is finding it difficult to talk.  Any questions should be “open” i.e. not have the answer embedded in the 
question e.g. “Can you tell me what happened” rather than “Did x hit you?”  Do not interrogate the child. Never 
make the child repeat it all to another person.  The information needed from the child is only that which is 
sufficient to make a referral for further investigation, not for staff to decide the validity of the disclosure. It is 
vital that you write down the child’s account using their language, this gives a true picture of the emotion behind 
the information. 

 
- Try not to show signs of shock, horror or surprise. 
 
- Do not express your feelings or any judgements regarding the alleged abuser. 
 
- If a child confides in you and requests that the information is kept secret, it is important that you tell the child 

sensitively that you have a duty to refer the information to the designated senior lead in order to protect the 
child from further abuse.   

 
ON NO ACCOUNT WILL THE CHILD BE PROMISED ABSOLUTE CONFIDENTIALITY 

 
- Reassure and support the child as far as possible, that only those who “need to know”, in order to protect. 

Explain what will happen next and try to ensure that the child is involved as far as possible and appropriate. 
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- The DSL will take their lead from the CYPST as to contact if any with the child’s parents/carers. A determining 

factor in this could be if the family /carers are potentially implicated in the child’s disclosure of alleged abuse.  
 

- Child Protection information is CONFIDENTIAL and will be shared only on a “need to know” basis as determined 
by the DSL. The DSL keeps a log of all contact with the CYPST in a locked file on the schools DFS computer 
system. 

 
9. Action by DSL 
 

b) Staff will immediately inform the designated officer of their concerns. Contact details for all the senior staff 
are at the end of this policy the DSL will always take out of hours calls on any concern with a child protection 
issue, 01347 822596 and 07982 741727 

 
c) The Designated Officer will follow the LSCB guidelines and instigate the action required.  The first 

consideration will be the need to address any urgent medical needs of the child. 
 

d) The DSL is entitled to make an enquiry to CYPST as to whether the child is in receipt of or has had a Child 
Protection Plan  

 
e) The DSL will consult with the CYPST assessment duty team Social Worker in office hours on 01609 780780 who 

will offer support and advice with regard to how to proceed. Guidance will always be sought in conversation 
with other professionals as to which other agencies the school has a responsibility to inform to ensure good 
partnership practice.  

 
The child’s placing LA education officer should be contacted and appraised if the situation, as should the 
child’s Social Worker, if one is attached, as the Child or Family may have an open case with their local Social 
Care team. 

 
There will be a need to back up initial referrals in writing within 24 hours \\bs-fs01\DFS\Child Protection and 
Safeguarding Log\Child Protection referral form.docx; the DSL retains an electronic copy of the referral 
documentation which will also be accepted on the schools headed paper. Breckenbrough Ofsted registration 
number is SC007922 which will be required on some correspondence. Many local authorities use their own 
referral document which they are willing to send to the school electronically. Again a copy should be kept. 

  
 
 
      
f) Openness and honesty  
 

The DSL will be advised, based on NYLSCB guidance and after consultation as above, whether to talk to 
parents.  Good child protection practice rests within a climate of openness and honesty and working in 
partnership.  Parents will in general and where possible be spoken to, unless to do so may place the child at 
risk of significant harm, impede any police investigation or place the member of staff or others at risk.  
Consideration will also be given to not informing parents if the child expressly does not want this.  An inability 
to contact parents will not cause undue delay to making a referral.  The DSL will make clear that they are 
following LEA and NYLSCB guidelines and acting on their statutory duty.  

//bs-fs01/DFS/Child%20Protection%20and%20Safeguarding%20Log/Child%20Protection%20referal%20form.docx
//bs-fs01/DFS/Child%20Protection%20and%20Safeguarding%20Log/Child%20Protection%20referal%20form.docx
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g) Referrals 

 
The Designated Officer will seek advice from the CYPST and if a referral is required this will initially be made 
via a phone call to the Customer Relations unit on 01609 780780 and followed up in writing with a letter 
enclosing the need for  the referral or using the standard referral form or schools headed paper.  

 
h) Individual referral without DSL  

 
In cases where the child is at immediate risk and/or there is clear physical evidence and/or the child has made 
a clear disclosure that places them in an unsafe position, referral to the safeguarding and assessment duty 
team on 01609 780780 should be made immediately. Any member of school staff is entitled to liaise/consult 
and to make a referral.  Absence of key personnel should never prevent referral when there is immediate risk, 
evidence or direct disclosure staff should inform the DSL or a senior member of staff as soon as possible.  

 
i) Documenting when Child Protection advise against a referral  

 
If it is decided not to make a referral at this stage in liaison with the CYPST, the action taken should be fully 
documented in the child protection log together with the reasons for the decisions not to proceed further.  
The DSL may advise that further monitoring is necessary.  Parents will be informed given regard to above. 

 
 j) Action Following Child Protection Referral 
 
Working Together to Safeguard Children 2015 page 28 gives a clear outline of the Social Care Teams response to a 
referral 
 
http://www.brightonandhovelscb.org.uk/wp-content/uploads/Working_Together_to_Safeguard_Children.pdf 

 
10. Important contact details of relevant professionals 

  
Education Social Work Service 
 

Principal E.S.W.               Alan Critchlow           01609 532320 / 07715540712 

CP Admin                          Will Narburgh 01609 536210 

CME Coordinator    
Children Missing Education)                                                   

Julie Hodges                        01609 532477 
cme.coordinator@northyorks.gov.uk 

 
   

DO for Scarborough/Ryedale and 
Hambleton/Richmondshire 

Karen Lewis 
Education Child Protection and 
Safeguarding Manager 

Telephone: 01609 534200 
Mobile: 07715540711 
karen.lewis@northyorks.gov.uk 

DO for Scarborough/Ryedale and 
Hambleton/Richmondshire 

Dave Peat 
Education Child Protection and 
Safeguarding Manager 

Telephone: 01609 535646 
Mobile: 07814 533363 
Dave.Peat@northyorks.gov.uk 

    
   
 

http://www.brightonandhovelscb.org.uk/wp-content/uploads/Working_Together_to_Safeguard_Children.pdf
mailto:cme.coordinator@northyorks.gov.uk
mailto:karen.lewis@northyorks.gov.uk
mailto:Dave.Peat@northyorks.gov.uk
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Children’s Social Care 
 

Customer Service Centre                   Tel: 01609 780780   Fax: 01609 532009 

                              social.care@northyorks.gov.uk 

For advice please ask to speak to an Assistant Team Manager in the Customer Service Centre or in your area 

Emergency Duty Team                                                     01609780780 

Central Database (formerly known as the Child Protection Register) 01609 774298 

North Yorkshire Police (Ask for Protecting Vulnerable Persons Unit in your area) 101 

                                                                               

Breckenbrough Senior Leadership Team 

Geoff Brookes 
Headmaster 

Mobile:   (07540) 899289 

Simon Bannister 
Deputy Head 

Mobile:   (07808) 039800 

Stuart Edwards 
Head of Care and DSL 

Mobile:   (07982) 741727 

Sue Jones 
Bursar 

Mobile:   (07752) 016435 

 
 
11. Recording and Monitoring 
 

Records  
 
Accurate records will be made as soon as practicable and will clearly distinguish between observation, fact, opinion 
and hypothesis.  All records will be signed and dated, any information given will be recorded verbatim where 
possible and note made of location and description of injuries seen.  Handwritten documents will be scanned and 
placed in the child’s child protection folder on the DFS. As from October 2016 all staff will have access to a Cause for 
Concern document that will sit on their computer desktop. This will have instructions to follow and it will be sent to 
the DSL and the deputy DSL to ensure speedy CP orientated communication in school.  
 
Recording in the Child Protection File  
 
The DSL has agreed the following system of monitoring and review with staff 
 

 The member of staff referring a disclosure should complete the Child Protection Referral Form, this is held 
in the whole school handbook on the DFS and at the end of this policy.  

 The DSL will complete a brief report of all child protection inter agency activity to be kept in the locked 
DFS Child Protection and Safeguarding Folder under the child’s name. 

 
Confidentiality of Child Protection File  
 
All CP documents will be retained in a “Child Protection” locked folder on the DFS named Child Protection and 
Safeguarding Log. This is only accessible to the Head and DSL.  The Data Protection Act 1998 provides for CP records 
to be exempt from disclosure where this would not be in the best interests of the child.  These records will be 
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transferred to any future school the child moves to – clearly marked Child Protection, Confidential for attention of 
the DSL Child Protection.  

 
12. Partnership with parents 
 

Including parents  
 
Breckenbrough School recognises that the protection of children should always be of paramount importance and 
consideration and that the primary focus in child protection should always be the child’s safety and welfare.  
However, good child protection practice and outcome relies on a positive, open, honest working partnership with 
parents.  We will ensure that all parents are treated with respect, dignity and courtesy.  We will respect parent’s 
right to privacy and confidentiality unless they give permission for information to be shared or it is necessary to 
infringe this in order to protect the child or children. 
 
Excluding parents 
 
When a referral has been made without informing parents (see 8e) we will clearly explain that we have acted: 
 
a) following consultation and guidance from CYPST 
b) in line with our statutory responsibilities, this policy and LA and NYLSCB procedures 

 
We will make parents aware of this policy and guidance in the school brochure and state that we may, on occasion 
need to make referrals without consultation with them, however, that we will make every effort to maintain a 
positive working relationship with them whilst fulfilling our duties to protect the child or children.   
 

13. Supporting the Child 
 
The school will continue to support the child and work together with other agencies involved with the family.  This 
could mean attendance at Child protection review meetings and core group/evaluation meetings. This is vital to the 
general well being of the child, they are at the centre of a highly emotional process with no definitive end. 

 
Children will be given a proper explanation (appropriate to age and understanding) of what action is being taken on 
their behalf and why.  We will provide a secure, caring, supportive and protective relationship for the child. This 
support is essential as outlined in WT 2015 

 
The DSL will decide which members of staff “need to know” and how much they “need to know” in order to support 
and protect the child.  This will take into account the acute difficulty and embarrassment many children have 
knowing that staff are aware of their situation and central to the decision will be the need to protect the child whilst 
maintaining wherever possible their privacy and dignity and right to confidentiality. 
 

14. Child Protection in the Curriculum 
 
Breckenbrough School are committed to raising pupils’ awareness that they have a right to not be treated or 
touched in a way that makes them unhappy or hurt, that sometimes they may not feel able to stop an adult or a 
peer doing something that they do not like, however, that there are adults in and out of school who will listen to 
them and take steps to protect them from harm.  Age appropriate materials are utilised in the 24 hour curriculum in 
order to help children to understand child protection issues. 
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15. Training 

 
The DSL and Deputy DSL have received Designated Senior Lead Training provided by NASS. The Headmaster has also 
undertaken this training. The school has an ongoing Child Protection training programme with new staff 
undertaking Basic Child Protection through North Yorkshires Learning Zone and inset days recorded on the central 
register for whole staff training. 
 

16. Safeguards for Pupils and Staff 
 
Security Checks  
 
The School follows the September 2016 Keeping Children Safe in Education guidance, regarding the safe 
recruitment selection and employment of staff in order to ensure that every effort is made to deter and prevent any 
person who may pose a risk to children working with them.  This will include ensuring that all relevant personnel 
including volunteers are police checked and checked against prohibited lists through the enhanced DBS system 
before they can start work.   
 
Professionalism  
 
School staff will always act professionally and conduct any relationships with children in a professional manner. The 
guidance for this is contained in the schools induction pack. It is pointed out in the induction process that is strictly 
illegal for any member of staff to have a sexual relationship with any of the school pupils regardless of the pupil’s 
age. 
 
Protection of staff 
 
Staff will not be put in a position that renders them particularly vulnerable to false allegations of abuse.  Any 
concerns that, for whatever reason, a member of staff may be vulnerable will be shared with the DSL and Head who 
will make appropriate arrangements to reduce/eradicate this risk.  The decisions made will be recorded and include 
the reasons for them.  If the risk relates to a particular child a copy will be retained on that child’s file.  Parents, 
where appropriate will be informed. 
 
Referring Colleagues 
 
Any member of staff who has concerns that the behaviour of another member of the school’s staff is or may be 
abusive to children will immediately inform the DSL or Headmaster.  If these concerns relate to the DSL the 
Headmaster must be informed. If these concerns relate to the Head, the DSL and the designated governor must be 
informed.  Guidance can be sought from the school whistle blowing policy in the whole school handbook on the 
DFS. 
 
Referring oneself  
 
Any member of staff who feels that for whatever reason, they may have behaved in a manner that is abusive or 
neglectful to pupils has a responsibility to report this to the DSL and/or the Headmaster who will make will 
arrangements to secure that safety and protection of pupils. 
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Applying restraint 
 
The school’s policy on physical intervention must be adhered to. Where a physical intervention or restraint appears 
to have been conducted in a manner that is outside of the school’s policy or could constitute abuse, the member of 
staff witnessing the incident has a duty to inform the DSL and / or the Headmaster immediately. It is the role of the 
DSL to monitor and report on physical intervention as recorded on the schools management information system. 
Any concerns raised as to frequency of staff involvement will be noted in the report to the Headmaster. 
 
Taking advice 
 
Where abuse by children is either suspected or becomes known, the DSL will consult with the Headmaster and 
CYPST/DO team in order to secure appropriate arrangements for the safety and protection of all and make child 
protection referrals where appropriate.   
 
The internet  
 
School have made appropriate arrangements for ensuring the safe use of the internet by using filters that analyse 
websites for being appropriate and staff vigilance while pupils are using the computers and checking the computer 
history. The school always look for better means of safeguarding our pupils from inappropriate internet use. 
 
Searching a Childs Room and Possessions  
 
There may be occasions when promoting safeguarding that a member of staff needs to search a boy’s rooms or 
possessions. The instruction to complete ether of these tasks will come from a member of the Senior Leadership 
Team. Guidance can be taken from the children’s’ safeguarding team and the police before completing a search. 
The members of staff (it must always be two) must record the findings and the outcome of the search and share this 
with the Senior Leadership Team. 
 
Use of Laptops and Mobile phones and other portable devices 
 
The school is aware of the continuing challenge that these types of devices can present to ensure the safeguarding 
of the pupils in its care. To this end the school has sought advice from the local police and a recommendation that 
all media storage devices are checked at random for the potential to import into the school any inappropriate 
material.  Device which are not approved by the school’s IT Manager are not permitted to be hard wired into the 
school’s network system. Our present system for use of mobile devices still runs connectivity through the school 
filter system 
  

17. Allegations of abuse made against a member of staff 
 
All children will be listened to and taken seriously whenever making an allegation of a CP nature, irrespective of the 
person they are making the allegation about.  We acknowledge that this is particularly difficult when the subject of 
the allegation is a colleague and/or friend.  On no account, however, should the person listening to the allegation 
offer an alternative explanation or blame the child, the LEA procedures on www.safeguardingchildren.co.uk 
guidelines will always be followed. The Headmaster will contact the Designated Officer [DO] to inform them of the 
allegation and proceed in accordance with their advice, taking note of the Managing Allegations Against Staff policy 
from the local Authority, a copy of which is held in school. http://www.safeguardingchildren.co.uk/section-10-

http://www.safeguardingchildren.co.uk/
http://www.safeguardingchildren.co.uk/section-10-procedures.html
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procedures.html and Dealing with Allegations of Abuse against Teachers and other Staff from KCSIE September 
2016. 

       
It is acknowledged that such allegations may be malicious, misplaced or false.  We also acknowledge, as well 
documented research has shown, that some adults who are put in positions of trust and authority within a care and 
education setting may on occasion be abusive to children.  It is essential for both the child and the members of staff 
that allegations are investigated properly in order that children are protected and that any member of staff who has 
been falsely accused can be proven innocent.  In the event that an allegation is made against the Head the matter 
should be reported to the DSL and the nominated governor Jon Ling, whose role it is to ensure that the agreed 
procedure is followed. 
 
 

18. Protection of the child  
 
The person who has received an allegation or witnessed an event will immediately inform the DSL and Headmaster 
who will take steps to secure the immediate safety needs of the child or children and seek any urgent medical 
attention required.  The member of staff will not be approached at this stage unless necessary to address the 
immediate safety of children. 

 
Referring  
 
The DSL and Headmaster will consult the DO.  This decision will be made with regard to DFES guidance and LEA 
procedures designed to secure the rights and well being of children and staff. The member of staff will be given the 
management of allegations against staff information; this can be found on the DFS 
 
Information  
 
Consideration will be given throughout to the support and information needs of pupils, parents and staff.  The Head 
will inform the nominated governor for child protection of any allegation against a member of staff. 
 

19. Children who go missing 
 
The school follows the guidelines in North Yorkshires protocol on children who go missing from home and care.  
 

20. Support for Staff 
 
Child protection work can be difficult, distressing and extremely stressful.  School staff who become involved in this 
area of work will therefore often need support and a listening ear.  Staff will be supported by leaders and managers 
and other staff as appropriate.  The DSL will be supervised by the Senior Leadership Team and the Designated 
Governor, Jon Ling, as appropriate. 
 

21. The Role of Governors 
 
There will be an annual item on the Governor’s meeting agenda to be informed of the number of children in school 
on the Child Protection Register (not to include names or details)’ consider any training needs; be provided with a 
list of referrals and outcomes, be informed of any training undertaken, review this policy, improve supervision. 
Governors are instructed by KCSIE 2016 and WT 2015 as to their duties.  

http://www.safeguardingchildren.co.uk/section-10-procedures.html
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22. Personnel Changes 

 
Any change to personnel undertaking the roles of DSL or nominated governor will be reported to the Specialist 
Senior Education Social Worker (Child Protection) in order that LEA records can be updated and training offered. 

   
 
 

         
 

Staff Name Date Read Signature 
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Appendix 1 – Referral Form 
 
IF URGENT TELEPHONE CUSTOMER RELATIONS AND THEN E-MAIL OR FAX REFERRAL FORM 
  
Referral Form to Social Services – Personal Details (Page 1) 
  

Surname:      First Name:       Title:       

Preferred Name/Mode of Address:       

D.O.B:       M/F/Unborn       

Permanent Address  
      
      
      
      

Temporary Address 
      
      
      
      
  

Tel:       Tel:       

School attended:       Name of School Contact:       

First Language:       Interpreter Required ?      

Ethnic Origin:       Religion:       

If Refugee/Asylum Seeker:       
Nationality:                                                                          Status:       

Any Risk to Professionals?       

Does the Child have any Special Needs?       

G.P. (inc. Telephone Number) 
      
      
  

    
FAMILY/OTHER MEMBERS OF THE HOUSEHOLD 

Name Address/Telephone Age/DOB Relationship Parental 
Responsibility 

               

                     

                              

                              

                              

                              

OTHER PROFESSIONALS INVOLVED 

Name Address & Telephone Number Role 
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IF URGENT TELEPHONE CUSTOMER RELATIONS AND THEN E-MAIL OR FAX 
REFERRAL FORM 
  
Referral Form to Social Services – Personal Details (Page 2) 
  

Surname:       First Name(s):       

 

Subject aware of Referral?       Responsible Adult aware?       

Referred By:       
 

Designation:       
 

Date & Time:       

Address:       
 
 
 

Telephone Number:       

Reason for Referral: 
     
  
  
 
 
 
  

  

Current Issues: 
      
 
 
 
 
 
 
 
 
  
  
(Continue on separate sheet if necessary) 

  

Copy for: Customer Relations Own Records 

  If Health Professional copy to Senior 
Nurse Child Protection if Child Protection 
Referral or Child is Registered. 

If Education and a Child Protection Referral, copy 
to Specialist Senior ESW Child Protection, 121-
123 High Street, Northallerton, DL7 9PQ 
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Appendix 2 - Basic Child Protection Procedures 
 
The points outlined below are for all members of staff to use as step by step guidelines of what to do if they encounter 
or suspect the following; 
 

 Physical, sexual, and emotional abuse by staff towards pupils. 

 Inappropriate relationships between staff and pupils. 

 Physical, sexual, and emotional abuse by pupils towards pupils. 

 Physical, sexual, emotional abuse and neglect, occurring towards pupils outside school. 
 
Reporting 
 
Staff must report any of the above mentioned immediately to Stuart Edwards (Designated Officer) if he is not available 
then report to the Headmaster, Deputy DSL or member of the Senior Leadership Team. 
 
If a Senior Member of Staff is not around staff can make a referral directly either to; 
Children and Young Peoples Services Team on 01609 533093 Duty Social Worker for advice.  
or 
Social Care Customer Referral Unit on 0845 0349410 for a direct referral which must be followed up in writing. 
 
At all times follow the guidance incorporated in the revised NYSCB procedures 
http://www.safeguardingchildren.co.uk/section-5-procedures.html#referral 
 
Recording 
 
The Designated Officer will inform you of where to record the information. If there is no formal referral then the 
incident and information should be recorded in the serious incident book and Child protection log indicating all 
outcomes. 
   
If a formal referral is made on a Child Protection Referral Form, this must be put in the Child Protection File. The report 
must distinguish between observation, fact, opinion and hypothesis and include date and time of disclosure and details 
of the disclosure. The staff member must sign the report and it must be counter signed by the DSL, Headmaster or 
Deputy DSL. 
 
Staff must keep in contact with the Designated Officer and complete the Referral Form after the referral has been 
concluded.     
 
More in depth details on the Child Protection Procedures can be found in the Child Protection Folder held in the Staff 
Office. 
 
Complaints and concerns 
 
Staff, parents and children can contact Social Care 01609 533093 
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Appendix 3 – Review and Approval by Governors 
 

Responsibility for 
review 
Date 

Person Responsible for updating and review Next scheduled review 

26.01.2012 Stuart Edwards – Head of Care Annually 

   

   

   

   

 

 
Completed Reviews 
 
 
 
 

 
Name 

 
Date of Ratification and by whom 

Reviewing Schedule  
Date 

  

04.06.2014 Stuart Edwards – Head of Care Ready for E&C 03.10.2014 Ratified 14.11.14 

22.09.2015 Stuart Edwards  

07.10.2015 Geoff Brookes - Headmaster Ready for E&C  

07-09-2016 Stuart Edwards-DSL and Head of SocEd Agreed by E&C due to be ratified 18.11.16 


