Beyond Breckenbrough Help Sheet:

Employment

Information on getting getting a job

Curriculum Vitae \
Curriculum Vitae is usually shortened to CV, and taken literally means gﬂ

'course of life'. Sometimes it is referred to as a resume. It is a summary of . % /

your career history and is often the first phase in getting yourself noticed 1‘%@ A2
by potential employers. You can send your CV to employers to apply for
job vacancies

Useful websites to help you with CV writing are:

www.monster.co.uk

www.jobs.ac.uk

Application Form

Application forms usually need completing when applying for a job.
Always follow the instructions given when you complete the application
form

People need jobs because working
enables them to earn money. Money

. . . is an important aspect of people's
When you are looking for employment it is always a good idea to let lives because it allows them to pay

friends and family know. They may know of an employer who is ready to for many of life's necessities, such
recruit. You should also visit the job centre/recruitment agencies and 00k ;5 food, water, clothing and shelter.

online. Work also gives many people a
Interview sense of reward, productivity and
purpose.

To find out if you are appropriate of a job you may be asked to attend an
interview. During an interview the employer asks you questions and you
are expected to respond. Both sides will take it in turns to talk. Interviews
are about the transfer of information from interviewee to interviewer.

Interviews usually take place face to face and in person,
although modern communications technologies such as
the Internet have enabled conversations to happen in which
parties are separated geographically, such as with video-

Job websites
www.indeed.co.uk
www.totaljobs.com

conferencing software and of course telephone interviews www.reed.co.uk
can happen without visual contact. Most Interview however WWW-f'5h4-CQ-Uk
involve face to face spoken conversation between two or www.gov.uk/jobs

more people.
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